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 Ada 3 tujuan dalam penelitian ini. 1. Mengetahui kesalahan penulisan huruf,  
2. mengetahui kesalahan penulisan tanda baca, dan 3. mengetahui kesalahan 
penulisan kata. Penelitian ini termasuk jenis penelitian deskriptif kualitatif. Subjek 
penelitian ini analisis kesalahan ejaan dalam surat dinas di Kantor Kecamatan 
Ngrampal. Teknik pengumpulan data ini melalui teknik observasi, dokumen, simak, 
dan catat. Teknik pengujian keabsahan data menggunakan  triagulasi teoritis. Teknik 
analisis data menggunakan metode padan yang terdiri atas metode padan intralingual 
dan ekstralingual. Hasil dari penelitian ini ditemukan kesalahan penulisan huruf 
sebanyak 35 data, penulisan huruf yang meliputi penulisan huruf kapital, penulisan 
huruf miring, penulisan huruf tebal, kesalahan penulisan tanda baca sebanyak 27 
data, kesalahan penulisan tanda baca  meliputi penulisan tanda titik koma, tanda 
koma, tanda titik, tanda hubung dan kesalahan penulisan kata sebayak 16 data, 
kesalahan penulisan kata terdiri atas penulisan singkatan dan gabungan kata. Jadi, 
secara keseluruhan jumlah kesalahan ejaan sebanyak 84 data. 
 
Kata Kunci: analisis kesalahan ejaan, penulisan huruf, penulisan kata, penulisan 
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There are three objectives in this study. (1) knowing errors lettering, (2) 
know the writing errors of punctuation, and (3) to know the word errors.  This 
research is descriptive qualitative research. The subject of this research is to 
analysis of spelling errors in the letter at the Ngrampal District Office. Data 
collection techniques in this study using observation, document, see and record. 
Mechanical testing the validity of the data using triangulation theory.  Data were 
analyzed using a unified method consisting of a unified method intralingual and 
ekstralingual. The results of this study found an error writing letters as much as 35 
data, the writing of the letter which includes the writing of a capital letter, writing 
italics, writing bold, writing errors of punctuation as many as 27 data, the writing 
errors of punctuation includes writing a semicolon, a comma, a sign dots, dashes 
and the word errors by 16 data word errors consisted of writing stands and 
combinations of words. Thus, the overall number of spelling mistakes as much as 84 
data. 
 
Keywords: analysis of errors in spelling, capitalization, spelling, writing, 
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